
AUBURN HOUSING AUTHORITY Date received:  __________________
RENTAL APPLICATION Time received: __________________      Initial:  _________

This rental application covers ALL properties owned and/or managed by Auburn Housing Authority, including Melone Village I, Melone Village 
II, Melone Village III, and Brogan Manor. We will add you to the waiting list for ALL properties for which you are eligible.

Have you or anyone who will be living with you ever lived at or applied for housing at Melone Village or Brogan Manor, or ever received or 
applied for Section 8 Housing Choice Voucher Assistance through the Auburn Housing Authority?
Circle One. YES NO If YES, Date _______________

APPLICANT INFORMATION

Last Name ________________________________    First Name ________________________________     Middle Initial ________

Maiden Names in Household _________________________ Caseworker Name & Agency _________________________________

Current Address (Include City, State, Zip) _________________________________________________________________________

When did you start living at your current address? _________________    Email Address ___________________________________

Home/Cell Phone (____)__________________   Work Phone ( ____)_________________  Other Phone (____)_________________

PROPERTY OWNER INFORMATION AT APPLICANT’S CURRENT ADDRESS

First & Last Name ___________________________________________________________________________________________

Address (Include City, State, Zip) _______________________________________________________________________________

Home/Cell Phone ( ____)____________________

HOW DID YOU HEAR ABOUT US?  Friend/Relative Agency (Name:  ) Newspaper  Flyer  Website

Name
First, Middle Initial, Last

Relationship
to

Head  of
Household M/F

Marital Status
S – Single

M – Married
D – Divorced
L  - Legally
Separated

E – Estranged
Social Security

Number

Birthdate
Month, Date,

Year

Disabl
ed

Yes/No

Stude
nt

Yes/
No

Head of
Household

COMPLETE THE FOLLOWING INFORMATION FOR THOSE WHO WILL OCCUPY THE UNIT AT TIME OF MOVE-IN

Auburn Housing Authority, 7 Merriman Street, Auburn, NY 13021
P. (315) 253-6249  F. (315) 252-0399 TDD (315) 255-2752
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Save your completed application and email to aha@auburnha.org.



 

  
ANDREW M. CUOMO 
Governor 

RUTHANNE VISNAUSKAS 
Commissioner/CEO 

 
 

            Know Your Rights: New York State’s Credit Policy for Applicants to State-Funded Housing 
 

A housing provider/landlord cannot automatically deny your application to state-funded rental housing based solely on 
your credit score or history. If you have a low credit score or negative credit history, you must be provided with 
the opportunity to present additional information to explain or refute the findings.   
 
What is the policy? 

• You CAN avoid a credit check by evidencing that you paid your rent in full and on time during the last 12 
months. 

• You CANNOT be rejected because of your credit score or credit history if: 
o Your FICO credit score is 580 or above (or 500 if you are homeless),  
o You have limited or nonexistent credit history, 
o Rent subsidies pay your entire rent,  
o Your credit score or credit history is a direct result of a Violence Against Women Act (VAWA)-

covered crime (like domestic violence, stalking or harassment), or  
o You have a history of bankruptcy or outstanding debt but present evidence of on-time rental payments 

over the past 12 months.  
• You CANNOT be rejected based on: 

o Medical debt or student loan debt. 
o Bankruptcies that occurred over 1 year ago. 
o Unpaid debt that is less than $5,000. 
o A past eviction or housing court history. 
o Limited or no rent or credit history. 

What are my rights? 
• Housing providers must accept evidence that you paid your last 12 months rent in full and on time instead 

of requiring a credit check.  
• Housing providers may only reach out to your current or previous landlord without your permission to 

obtain information on major lease violations. 
• Housing providers are limited in the fees that they can charge you: 

o A housing provider cannot charge you a credit or background check fee if you provide one to them that 
was run within the last 30 days.  

o A housing provider may not charge you more than $20 or the actual cost (whichever is less), to run 
both a credit check and a background check. 

• Before rejecting your application based on your credit report, you must be given 14 days to present 
evidence of circumstances that explain negative credit findings such as such as errors in the credit report 
and short-term periods of unemployment/illness.  

• If you are denied, you must be told why and you must be provided with a copy of your credit report and 
background check.  

Find more information about your rights when applying to state-funded housing, including if you have a criminal 
convictions, here: https://hcr.ny.gov/marketing-plans-policies#credit-and-criminal-convictions-assessment-policies 



 

  
ANDREW M. CUOMO 
Governor 

RUTHANNE VISNAUSKAS 
Commissioner/CEO 

 

NYS HCR Fair and Equitable Housing Office (FEHO) - https://hcr.ny.gov/fair-housing 
Form date: 03/02/2020 

Know Your Rights: New York State’s Anti-Discrimination Policy When Assessing 
Justice-Involved Applicants for State-Funded Housing 

 
If you are applying for state-funded housing and have a history of involvement with the criminal justice 
system, you have rights and protections.  
 
There Are Only Two Mandatory Reasons That You Can Automatically Be Rejected: 

1. Conviction for methamphetamine production in the home; and 
2. Being a lifetime registrant on a state or federal Sex Offender database. 

 
You Cannot Be Rejected Based On: 

1. Arrest records that were resolved in your favor; 
2. Youthful offender adjudications; 
3. Pending arrests with adjournments in contemplation of dismissal;  
4. Convictions for violations sealed pursuant to Section 160.55 of New York State Criminal 

Procedure Law; 
5. Convictions sealed pursuant to Section 160.58 or 160.59 of New York State Criminal Procedure 

Law; 
6. Convictions that were excused by pardon, overturned on appeal or vacated; 
7. Convictions or pending arrests that do not involve physical violence to persons or property, or 

affected the health, safety and welfare of others  
 
You Cannot Be Asked About 1-5 Above 

If a housing provider asks you about such matters, you may answer as if the protected arrest, conviction 
or adjudication never occurred.  For more information on this protection, including how to file a complaint 
if you believe you have been discriminated against, see the New York State Division of Human Right’s 
Protections Under the Law for People with Arrest and Conviction Records (https://dhr.ny.gov/protections-
people-arrest-and-conviction-records).   

 
You Must be Given 14 Days to Provide Additional Information Before Any Rejection  

You must be contacted and provided 14 business days to provide additional relevant information including: 
1. How much time has passed since the conviction(s)? 
2. How old were you at the time of the conviction(s)? 
3. How serious was the conviction(s)? 
4. What evidence do you have about your rehabilitation, including treatment programs, volunteer 

work, paid employment, etc. since your conviction(s)? 
 
If you were not given an opportunity to answer these questions, or if you feel the housing provider did not 
properly evaluate your application and wrongfully denied you housing, contact New York State Homes and 
Community Renewal’s Fair and Equitable Housing Office at feho@nyshcr.org for assistance. More 
information is available here: https://hcr.ny.gov/marketing-plans-policies#credit-and-criminal-convictions-
assessment-policies 

https://dhr.ny.gov/protections-people-arrest-and-conviction-records
https://dhr.ny.gov/protections-people-arrest-and-conviction-records
https://dhr.ny.gov/protections-people-arrest-and-conviction-records
mailto:feho@nyshcr.org
https://hcr.ny.gov/marketing-plans-policies#credit-and-criminal-convictions-assessment-policies
https://hcr.ny.gov/marketing-plans-policies#credit-and-criminal-convictions-assessment-policies


* The Notice must include contact information when being provided under 466.15(d)(1), above. 
However, when being provided under (d)(2) and when this information is not known, the sentence 
may read “To request a reasonable accommodation, you should contact your property manager.”  
† This Notice provides information about your rights under the New York State Human Rights Law, 
which applies to persons residing anywhere in New York State. Local laws may provide protections 
in addition to those described in this Notice, but local laws cannot decrease your protections. 

NOTICE DISCLOSING TENANTS' RIGHTS TO REASONABLE ACCOMMODATIONS FOR PERSONS 
WITH DISABILITIES 

 
Reasonable Accommodations  
 
The New York State Human Rights Law requires housing providers to make reasonable 
accommodations or modifications to a building or living space to meet the needs of people with 
disabilities. For example, if you have a physical, mental, or medical impairment, you can ask your 
housing provider to make the common areas of your building accessible, or to change certain 
policies to meet your needs. To request a reasonable accommodation, you should contact your 
property manager by calling (315) 253-6249 or by e-mailing aha@auburnha.org*.  
 
You will need to inform your housing provider that you have a disability or health problem that 
interferes with your use of housing, and that your request for accommodation may be necessary to 
provide you equal access and opportunity to use and enjoy your housing or the amenities and 
services normally offered by your housing provider. A housing provider may request medical 
information, when necessary to support that there is a covered disability and that the need for the 
accommodation is disability related. 
 
If you believe that you have been denied a reasonable accommodation for your disability, or that 
you were denied housing or retaliated against because you requested a reasonable 
accommodation, you can file a complaint with the New York State Division of Human Rights as 
described at the end of this notice. Specifically, if you have a physical, mental, or medical 
impairment, you can request † : 
 
Permission to change the interior of your housing unit to make it accessible (however, you are 
required to pay for these modifications, and in the case of a rental your housing provider may 
require that you restore the unit to its original condition when you move out); Changes to your 
housing provider’s rules, policies, practices, or services; Changes to common areas of the building 
so you have an equal opportunity to use the building. The New York State Human Rights Law 
requires housing providers to pay for reasonable modifications to common use areas.  
 
Examples of reasonable modifications and accommodations that may be requested under the New 
York State Human Rights Law include:  
 
If you have a mobility impairment, your housing provider may be required to provide you with a ramp 
or other reasonable means to permit you to enter and exit the building.  
If your healthcare provider provides documentation that having an animal will assist with your 
disability, you should be permitted to have the animal in your home despite a “no pet” rule.  
If you need grab bars in your bathroom, you can request permission to install them at your own 
expense. If your housing was built for first occupancy after March 13, 1991 and the walls need to be 
reinforced for grab bars, your housing provider must pay for that to be done.  



* The Notice must include contact information when being provided under 466.15(d)(1), above. 
However, when being provided under (d)(2) and when this information is not known, the sentence 
may read “To request a reasonable accommodation, you should contact your property manager.”  
† This Notice provides information about your rights under the New York State Human Rights Law, 
which applies to persons residing anywhere in New York State. Local laws may provide protections 
in addition to those described in this Notice, but local laws cannot decrease your protections. 

If you have an impairment that requires a parking space close to your unit, you can request your 
housing provider to provide you with that parking space, or place you at the top of a waiting list if no 
adjacent spot is available.  
If you have a visual impairment and require printed notices in an alternative format such as large 
print font, or need notices to be made available to you electronically, you can request that 
accommodation from your landlord.  
 
Required Accessibility Standards 
 
 All buildings constructed for use after March 13, 1991, are required to meet the following 
standards: Public and common areas must be readily accessible to and usable by persons with 
disabilities; All doors must be sufficiently wide to allow passage by persons in wheelchairs; and All 
multi-family buildings must contain accessible passageways, fixtures, outlets, thermostats, 
bathrooms, and kitchens. 
 
If you believe that your building does not meet the required accessibility standards, you can file a 
complaint with the New York State Division of Human Rights.  
 
How to File a Complaint  
 
A complaint must be filed with the Division within one year of the alleged discriminatory act or in 
court within three years of the alleged discriminatory act. You can find more information on your 
rights, and on the procedures for filing a complaint, by going to www.dhr.ny.gov, or by calling 1-888-
392-3644. You can obtain a complaint form on the website, or one can be e-mailed or mailed to 
you. You can also call or e-mail a Division regional office. The regional offices are listed on the 
website. 
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